Facilities Volunteers

Coordinator - Ed Ryznar, (410) 672-6002
· On Monday, at 8:15 SEAS picks up the truck from U-Haul in Glen Burnie.  Go to the previous church, in our case Lutheran Our Redeemer in Glen Burnie.  Waiting for us will be two or more guests to help us with the move.  Transport the cots and volunteer guests to SEAS where these guests help us in the set-up.  Return the truck to U-Haul and the guests to AHOH in Glen Burnie

· Monitor the guest helpers as they unload the trucks and set up the cots and personal belongings in the hall.  Contact Bill Conroy, the AHOH segment coordinator, to repair/replace cots as needed. 

· Set up the Connelly Center in accordance with the diagram provided by the Center Coordinator

· Set up cones outside the Terrace hall entrance to mark smoking area. Set up cones inside SEAS to mark off limits areas.

· Insure adequate supply of sheets (70 plus 15 spares) and a few extra blankets

· Put a clean set of sheets and a pillow case on each cot before the guests arrive
· Put welcome letter on each guest’s bed

· Post list of daily Jobs for guests.  Provide cart with cleaning supplies to use in cleaning bathrooms.  Provide trash bags in hall for use in emptying cans.

· Arrange for volunteers on Monday morning (February 7) to monitor the guest helpers as they reload the cots and any personal belongings into the truck(s).  Contact AHOH segment coordinator to repair/replace cots as needed.
· Restore Connelly Center as instructed.
